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Article I – Purpose 
Section A 
The SSE Council shall serve as an advisory body to the Dean and as a means by which the views 
of the faculty of the School of Science and Engineering (SSE) may be determined and 
communicated to the administration of the SSE, Faculty Senate, and the University. It shall serve 
as a body through which the faculty may participate in the formulation of school policy. 
 
Section B 
This Council and its committees have responsibility for representing the faculty of the SSE and 
making recommendations on various issues. Formal debate by the SSE Council on issues does 
not normally take place in the SSE Council until the appropriate committee has studied the issue 
and a committee proposal is brought to the SSE Council. Any motion of SSE Council can be 
approved by a faculty vote, rather than through the SSE Council itself, if one-third of the voting 
members of the SSE Council elect to invoke a Faculty Assembly vote. The Faculty Assembly 
vote should occur within two weeks of the SSE Council invoking a faculty wide vote and can be 
completely electronic. 
 
Section C 
SSE Council recommendations, except amendments to these bylaws, will have legislative effect 
after approval by the Dean and, when appropriate, other parties such as the Provost, President, 
and Board of Trustees. If the Dean is not in agreement with a recommendation of the SSE 
Council, the Dean shall consult with the Executive Committee of the SSE Council before making 
a final decision. Amendments to the Bylaws require ratification by the faculty of the SSE before 
being sent to the Dean and Provost for their approval. 
 
Article II – Membership 
Section A 
The regular voting members of the SSE Council shall consist of the following: 

• One elected full-time faculty member from each academic department that is not 
currently serving as department chair. 

• Three additional full-



 
Section B 
The Council shall have three Officers: President, Vice-President who is President-Elect, and a 
Secretary, who shall serve terms of one year beginning July 1. The Officers shall be elected by a 
secret ballot of all regular full-time faculty. The term for the Officers is one year, but the person 
serving as Vice-President will serve as President the following term. After concluding a term as 
President the faculty member will continue to sit on the SSE Council and Executive Committee 
as an ex-officio member for one year. 
 
Section C 
Departmental representatives on the SSE Council shall be elected by their respective 
departmental faculties, and the term of office shall be two years. The representatives may not be 
Department Chairs, but all full-time faculty, including Chairs, are eligible to vote in their 
departmental election of representatives to the SSE Council. The election in each department will 
be by secret ballot and will be completed by April 1 for terms that begin the following academic 
year. Departmental representatives may succeed themselves; however, they may serve no more 
than two consecutive terms. Following two years off the SSE Council a faculty member that 
previously fulfilled the two-term limit is eligible to serve on the SSE Council. 
 
Section D 
In the case a member of the SSE Council, or standing committees, appointed by the department 
steps down during the year, the department is to nominate a replacement candidate to finish the 
term. If an elected representative of the SSE Council or elected committees steps down, an 
election to replace the representative will be held within 21 days of the resignation. 
 
Article III: Duties of Officers 
Section A 
The President of the SSE Council presides at the meetings of the SSE Council, chairs the 
Executive Committee of the SSE Council, coordinates the work of the committees, and reports 
on the actions of the SSE Council at meetings of the Faculty Assembly. The President also 
represents the SSE Council on University bodies as requested. The President (or their substitute) 
should also attend meetings of the Faculty Senate whenever practicable. 
 
Section B 
The Vice-President presides at meetings of the SSE Council and Executive Committee in the 
absence of the President. The Vice-President also performs other duties of the President (such as 
attending the Senate) when the president is unable to do so, or as delegated to the Vice-President 
through mutual agreement with the President. The Vice-President oversees faculty elections with 
assistance from the SSE Dean’s office. 
 
Section C 
The Secretary is responsible for taking minutes at meetings of the SSE Council and the 
Executive Committee, distributing the agenda and minutes, receiving issues from the faculty to 
be brought before the Executive Committee, maintaining accurate records of the Council, and 
facilitating the posting, with assistance from the Dean’s office, of all council and committee 
reports and minutes on the SSE Council website. 



 
Article IV: Meetings 
Section A  
The SSE Council shall meet at least once a month during the academic year to handle 
administrative business, hear reports, and deliberate on policy recommendations. A faculty 
assembly should be held at least once per year to discuss strategic initiatives and pertinent issues 
of the school. 
 
Section B 
Special meetings may be called when requested by two out of the three Officers of the SSE 
Council, requested by the Dean, or called by a written petition to the President signed by one-
third of the regular voting members of the SSE Council. 
 
Section C 



Tenure, Promotion, Sabbatical, and Developmental Leave committees, and the previous 
President of the SSE Council.  
 



from the Science and Engineering Research Council are non-voting ex-officio members of the 
Faculty Development Committee. 
 
 
 
Curriculum Committee 
The Curriculum Committee is concerned with the development, improvement, and quality 
control of education initiated in the departments and programs of the SSE. The Curriculum 
Committee shall consider proposals for additions, alterations, or deletions in academic courses, 
programs, and graduation requirements of the SSE, and is the primary vehicle within the SSE for 
curricula coordination and review. The committee reviews and establishes administrative 
procedures and college-wide standards of the academic programs. The Assistant/Associate Dean 
of Undergraduate Education and Assistant/Associate Dean of Graduate Education are non-voting 
ex-officio members of the Curriculum Committee. 
 
The Curriculum Committee has the option to work as one large body or to break into separate 
Undergraduate and Graduate Committees which would have the appropriate Assistant/Associate 
Dean as an ex-officio member. In the case the committee decides to work as separate Graduate



evaluation. The Chair will also serve as an ex-officio, non-voting member of the SSE Council 
and the Executive Committee. 
 
No department will have more than two voting members on the committee at a time. Candidates 
for election may be self-nominated or nominated by a colleague and must agree to fulfill the 



 
When necessary, the Tenure, Promotion, Sabbatical, and Developmental Leave Committee 
reviews college and departmental policies and procedures relative to rank, tenure, and 
sabbaticals. In matters relative to these policies and procedures, the committee makes 
recommendations to the SSE Council except where noted in these Bylaws. 
 
The committee does not report to the SSE Council on its recommendations relative to rank, 
tenure, and sabbaticals. The Dean does not attend meetings at which rank and tenure cases are 
evaluated. The Dean may only attend Tenure, Promotion, Sabbatical, and Developmental Leave 
meetings based on the invitation of the committee.  
 
It is customary for the College representative to the University Committee on Academic Rank 
and Tenure (UCART) to attend all meetings of the School Tenure, Promotion, Sabbatical, and 
Developmental Leave Committee. The UCART representative acts as an ex-officio member of 
the committee. 
 
The process for review of Departmental Rank and Tenure Guidelines is: 

1. Departments will submit their Rank and Tenure Guidelines to the SSE Executive 
Committee. If deemed sufficiently complete on initial inspection, the Guidelines will be 
assigned to the Tenure, Promotion, Sabbatical, and Developmental Leave Committee.  

2. The Tenure, Promotion, Sabbatical, and Developmental Leave Committee will review the 
Guidelines and, if necessary, return them with recommendations to the submitting 
department for revision.  

3. The Department can then revise the Guidelines and re-submit the revised document 
directly to the Tenure, Promotion, Sabbatical, and Developmental Leave Committee.  

4. The Tenure, Promotion, Sabbatical, and Developmental Leave Committee will make a 
final set of recommendations and forward them with the revised Departmental Guidelines 
to the Dean.    





Proposed amendments to these procedures of the SSE Council of the SSE should be submitted to 
the Executive Committee in writing, and in the exact form for consideration at least 30 days prior 
to the next regularly scheduled meeting of the SSE Council, all proposed amendments received 
since the previous meeting are to be considered. A statement of the proposed amendment(s) will 
be mailed to members of the SSE Council at least two weeks prior to the next regularly 
scheduled meeting of the SSE Council. If a proposed amendment is to be considered at a special 
meeting, the statement of the proposed amendment must be distributed at least two weeks prior 
to such a meeting. If the amendment receives the approval of the SSE Council it will be sent to 
the faculty for ratification. 
 
Section B 
Amendments will be ratified by a simple majority vote of all full-time faculty of the SSE who 


