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Petition for Course Extension 

 (Incomplete Grade)

Form 

#2

Form Procedures
1. Student completes sections 1, 2 and 3. 
2. Student meets with course Instructor to establish conditions of course extension in section 4. 
3. Instructor sets deadlines in section 6 and approves via signature in section 7.   
4. Student acknowledges extension conditions and policies related to a course extension in section 5. 
5. Instructor submits petition to the Office of the University Registrar. 
6. Office of the University Registrar records the approved course extension and “I” to “F” change date.

I understand and acknowledge that:
✴ I must complete the course work by the approved deadline, which cannot be longer than one 
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