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ǒ Ensuring your grant is the expense’s “final resting place.”
ǒ Utilizing Expense Guarantee Forms.

Thank you for the assistance! Feel free to reach out to John Kitners (john.kitners@slu.edu) with any
questions.

Accounting

Accounting will be conducting its annual equipment verification this Spring. This is independent of any
other verifications performed this fiscal year. Please return all verification forms by the date requested.
Thank you for your cooperation with this process.

For questions regarding the annual equipment verification please contact, Myesha Lawrence-Dukes.

Sponsored Programs Accounting
We would like to welcome Deja Cox, Manager of Sponsored Programs Accounting. Deja started on April
16th. Most recently, Deja served as controller of an electrical company. Prior to that, Deja had years of
experience in accounting and risk management. We are thrilled to have her as part of our team. Please
say hi or introduce yourself if you see her around.

Business Services
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4. Choose the Archive tab to access the status of your previous
business processes from the last 90 days.

• To view items older than 90 days use the search bar to locate the task “View More Processes”.

5.(If applicable) Choose the Bulk Approve tab which gives you the ability to act on multiple approval tasks

at once, but only for certain business processes and users with certain security groups.

6. (If applicable) Choose the Manage Delegation tab to view your current delegations.

Note: To initiate a new Delegation, you will need to have a current
approved absence.

My Tasks Features

7. The My Tasks navigational panel is collapsible, allowing for more screen real estate to complete your

tasks.

8. Customize your sorting options within My Tasks





Ledger Account Name Change:
4603 Contract Revenue has changed to Contract Revenue – CADE

Revenue Category Posting Change:
Other Contract Revenue posts to new Ledger Account 4503 (previously posted to Ledger Account
4500 Other Sources)

Revenue Categories Set to Inactive status:
Outside Client Noncompete Contract Revenue

SSM - GME Program Supervision and Support Contract Revenue SSM - Housesta� Contract Revenue
SSM - Income Guarantee Revenue
SSM - Mission Support Contract Revenue SSM - Noncompete Contract Revenue
SSM - Performance Bonuses Contract Revenue SSM - Professional Services Contract Revenue

Workday Report Updates and Additions:
As a reminder, you may not have access to certain Workday Reports due to security. Please email
wdfinance@slu.edu with any questions.

Office of University Compliance & Ethics

The Saint Louis University Integrity Hotline is available as a confidential, toll-free
resource for anyone with a concern regarding business, billing, and/or ethical
practices in his or her department. Anonymous or self-identified reports of any
nature can be made to the Integrity Hotline at 1-877-525-5669. Additional
information and FAQs regarding the Integrity Hotline can be found on the O�ce of
University Compliance and Ethics homepage:
https://www.slu.edu/compliance-ethics/hotline.php

/compliance-ethics/hotline.php

